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1 POOUTEIILCKOTO COBETA.

B.JO. AnnprokoBa
pF 2072

MysununajisHoe aBTOHOMHOe 00meo0pasoBaTe/bHOE YIPEKIEHHE
«Cpennss 06meodpazoBarenbHas mroaa Nel2 umenn Onera Komesoro»
(MAOY «COII Nel2»)

PernaMeHT OpraHM3aliy yJeTa NpeJ0CTAB/ICHHS ITHTAHUS YIAIHMCH MYHHIMIAILHBIX
00meo0pa3oBaTeIbHBIX YUPEKICHHH 32 CHET CPe/ICTB poauTe el (3aKOHHBIX
npeacTaBUTeIei) U PACYETOB 110 HEMY.

1. O0mue moJIosKeHHSA

1.1.PernamMenT opranu3aiuy ydeTa peIoCTaBICHNs TUTAHUS yUaIUMCs MyHUIUIAIbHBIX
001e06pazoBaTebHEIX YUpekKAeHHH W pacueToB Mo Hemy (manee- PermameHT) HeoOxomuM At
CO3/1aHMs €AMHOH CHCTEMEI KOHTPOJIS M OTYETHOCTH I10 IIPEAOCTABJIEHHIO IUTAHKUS U PACUETOB I10
HEMY, & TaK)Xe BONPOCOB pa3rpaHHUEHHS 30H OTBETCTBEHHOCTH MEXAY 00pa3zoBaTeIbHO
OpraHU3alAeH U OpraHu3aIiel 00MIECTBEHHOTO MHTAHMS.

1.2.PernamMeHT HalpaBicH HA CO3aHHe OOMMX HOPM U IIPaBUJI IPH OpraHU3allii IHTaHNS
B paMKax JeHCTBYIOINETO 3aKOHOAaTEILCTRA.

2, OpTaHHBaHHOHHlﬂe NPpHHIMUIILI THTAHHSA

2.1. Ilurtanue nereit B o6ieo0pa3oBaTEIbHBIX OpPraHU3AIUAX OOECIIEUMBACTCA 3a CUET
CPEICTB POAWTENEeH WM 3aKOHHBIX IIPEACTABHTENECH, CPEICTB pPECHyONHKAaHCKOro OromKera
Pecny6muxu Kommu, cpencts 61omxera MO 'O «CrIKTBIBKApY, @ TAKIKE APYIHX HCTOYHHKOB, HE
3aIpeIeHHEIX 3aK0HOIaTeIECTBOM Poceuiickoit Memepariuy.

2.2. lluranue paboTHuKOB 00II€00pa3oBaTeIbHON OpraHMW3alul MPOU3BOJUTCS 34 CYET
COOCTBEHHBIX CPEICTB pabOTHHKOR.

2.3.  OpraHuM30BaHHOE THTaHHE OCYIIECTBIETCS 110 OPEIOBAPUTEIEHONH  3asiBKe
tdopmupyemoit  obimeobpa3oBaTenbHOM — OpraHW3alMed M [EepeNaHHOW — OpraHM3alHH
00ImecTBeHHOr0 MUTAHUS B YCTAHOBJEHHOM HacTosimuM PerjiaMenToM mopsake.

2.4. Ilopsamok pacdeToB MO OpPraHU3aIiH{ FOPSYEro IMHTAHKUS 00YJarOIIIXCs 38 CUET CPEICTB
pecrrybnukanckoro Orojpkera Peciybmukn Komm, cpencte Gromkera MO 'O «CrIKTBIBKApY
omnpezieNnsercs B JIOTOBOPAx (KOHTPAKTaX) Ha MIPEJOCTABICHUE YCIIYTH.

2.5. IlopsaoK pacyeToB 3a CHYET CPEACTB POJAUTENEH, 3aKOHHBIX IPEACTABUTEINEH, CPEACTB
COTPYZHUKOB 001me00pa3oBaTeNbHOM OpraHu3alii yCTaHABIHBAETCS HACTOSIHAM PermaMenToM.

3. Oprann3oBaHHOC NHTAHHE
3.1. Ilopsmox npenocTaBieHHs TATAHHS 00yYarOIIHXCS:

3.1.1. Tlpenocrasnenue MATaHKUs 00YJAIOIIMXCS OCYIIECTRIsETCS HA 0cHOBe CBONHON 3a9BKH
HITH MHJUBHJIYaJIbHOH 3asBKH HA IPEAOCTABICHUE IUTAHUS.



3.1.2. ConHas 3agBKa WM WHIHBHIYAIbHAS 3asBKa HA PEJOCTABICHHE IIUTAHHSI [IEPEIAETCS
COTPYIHHKOM 001e00pa3oBaTebHOM opranu3aniy (CIeHaTucTOM 110 OpraHu3alliy TUTaHKs) B
MHCEMEHHOM  (QJIEKTPOHHOM) BHJIE COTPYAHMKY OpraHM3alHy OOIIECTBEHHOTO MHTAHHUI
(3aBemyIoIIeH CTOJIOBOH) HAKAHYHE JIHS ITHTaHHS.

3.1.3. 3Bageka (cBoOHAs WJIW WHAWBHIyallbHad) Ha MPENOCTABIECHUE IMUTAHUA MOXET
KOppEeKTHpOBaThes B AeHb murands g0 09.00 gacor (1 cmena) u mo 14.00 gacos (2 cmena) B
cIrydae:

- 0OONEe3HH MATAIOIIHAXCH,

- KapaHTHHA OT/IENLHBIX KIaccoB U 001eobpa3oBaTenbHOH OPraHH3aliy B IENIOM,
- aKTHPOBAHHBIX JHEH,

- Apyrux (Gopc-ManopHEIX 00CTOATENBCTB.

3.1.4. CpomHas 3asBKa Ha IIpPeJOCTaBlieHHe IMTAHUS Yydamuxcs obmeoOpaszoBaTenbHOM
OpraHH3allu{ COCTABJIACTCA COTPYAHHKOM 00Ieo0pa3oBaTenbHOM OpraHH3aluy (CIEIHaIACTOM
[0 OpraHu3allMd I[HUTAHWS) HAa OCHOBAaHWHM VIHIWBHIyalbHBIX 3afBOK Y4YeOHBIX KJIACCOB Ha
NIpeI0CTaBICHUE TUTAHUS.

3.1.5. VnmuBmayanbHBIE 3asBKH Y4YeOHBIX KJIACCOB HA TPEAOCTABIICHHE [HUTAHUS
COCTaBILIFOTCS COTPY/IHHKAMH obmeobpa3oBaTeabHON OpraHu3alli{ (KITacCHBIMH
PYKOBOIHUTEISIMH).

3.1.6. Tlo ¢akTy mupemoCTaBIeHHS NHUTAHUS COTPYIHHKOM OpraHU3aluH OOINECTBEHHOTO
OUTaHUs (3aBeIyIOleidl CTONOBOM) (GopMUpyeTcs HakiajHas Ha OTIYCK IOpA4ero NHUTaHHs IO
BCEM KATETOPHSIM IMHTAIOIIMXCS ¢ YKA3aHHEM KOJIMYECTBA ITUTAMOIIUXCS, CTOMMOCTH ITHTAHUS Ha
OIHOTO 06ydaroImerocs, 00/ 0 MEHIO, H 00LIeH CyMMBI OKa3aHHUs YCIIYTH.

3.1.7. CroemmanucToM 001meo0pasoBaTebHOM OpraHu3anuy (KJIACCHBIM PYKOBOIHUTENIEM) H
3aBeIyIOLIed CTOJIOBOM IMPOM3BOJMTCS COIOCTaBICHHE pPAcUETOB IO KOIMYECTBY YYaIHXCS,
MIOJTYYHMBINUX TMHTAHUE TT0 KaXI0H KATErOPHH IMUTAIOIIHUXCA M CyMMaM 3a HETo.

3.1.8. B nemsax obecrnieucHus KOHTPOJIS 38 OpraHU3allel MUTaHKs yqaluxcs 3a CHET CPeJICTB
ponurTeneit (3aKOHHBIX IIpEeACTaBUTENEH) B NHUINECONOKE, HAa KAKIYI0 aOOHEMEHTHYIO IDPYIILY
(ksacc) 3aBoauTCs aDOHEMEHTHAs KHIKKA.

ABoHeMEeHTHAS KHIDKKA COIEPKUT HHPOPMAIHIO O BCEX BHJIaX OPraHU30BAHHOIO IMUTAHUA 3a
CUeT CpEJICTB poAuTeNel (3aKOHHBIX IPEACTABUTENEH), B KOTOPOH €XENHEBHO 3aBEAYIOLIEH
CTOJIOBOH YYHTBIBAIOTCSA KOJIMYECTBO IIMTAIOIIMXCH M CYMMa CPEJICTB, M3PacXO/0OBaHHEIX Ha
ITHTaHHE.

Wudopmanugs B aboHEMEHTHOM KHHKKE VYIOCTOBEpSETCS MOANHCAMH CIELHAIHCTA
0b1meobpazoBaTensHON Opranu3aluy (KIacCHOTO PYKOBOJUTENS) H 3aBEYIONIEH CTOIOBOH.

ABGOHEMEHTHAs KHH)XKA XPAHUTCS Y COTPYZHUKA OpPraHU3alMH OOIINECTBEHHOIO ITHTaHUS
(3aBemyromiel CTOMOBOI).

3.19. Kopemxu abOHEMEHTHOH KHIKKH IIPUKJIAIBIBAIOTCS CIIEIHATTUCTOM
001meo6pazoBaTenpHON OpraHu3alyy (KIacCHBIM PyKOBOUTENeM) K JKypHaly ydeTa pacueToB 3a
aboHEMEHTHOE THTaHHE.

4, IIOpﬂ,E[OK pPac4ueToB 3a OPraHu30BaHHOC ITHTAHHE

4.1. PacdeTs! 3a OpraHu30BaHHOE MHTAHHE 00YYaIONIXCA MOT'YT OCYIIECTRISATHCS HATHYHBIM
¥ Oe3HaTMYHEIM [TyTEeM.

4.2. Onnara nuranus o0y4aromuxcs IpOU3BOAHTCS 3a01arOBpeMEHHO.

4.3. CrouMOCTh NHTAHHS W CyMMa K OIJiaTe 3a NUTaHHe OOYYarOINUXCH IJOBOJUTCS
crenuanucToM 00meobpa3oBarenbHOH OpraHu3alvK (KIaCCHBIM PYKOBOJHTENEM) [0 KaKIOro
posuTens (3aKOHHOTO NMPEICTABUTENA).

4.4. Omnara 3a nuTaHue 00yJaroIMuXcs B BHIe OE3HAMYHEIX PAcUeTOB IPOU3BOAUTCS IIyTEM
NIEPEYHCIICHUS JCHEKHBIX CPEJICTB Ha CUeTa OpraHu3alMu OOLIECTBEHHOro MUTaHWs (POAUTENH,
3aKOHHBIE TIPEACTABUTENH IIEPEBOIAT ACHEKHBIE CpeICcTBA Ha AOOHEMEHTHOE IITHTaHHE IO
PEKBU3UTAM U CIOCOOOM, OIPEAEICHHBIM JIOTOBOPOM MEXIY Opranusalueit oOIecTBEHHOTO
TIUTAHUS U KPEAUTHON OpraHu3aIueii).

be3HanuyHble pacyeTsl ITPOH3BOISTCS aBAHCOM JIBa pa3a B MECHIL:

1o 25-ro uncna npeabyiyiero Mecsana Ha nepuoj ¢ 01 mo 15 uucno Mecsaia nuTaHus.

10 10-ro uncna Tekymero Mecua Ha nepuo/i ¢ 16 mo 31 4ucio Mecsna mHuTaHus.



oIuIaTa B Havajie y4e0HOTo rojia Ha NepBYIO MOJOBHHY CEHTSIOpS IMPOU3BOAMUTCS B CpokK a0 10
CEHTAOPA.

4.5. Jlea pasa B Mecsn crenuatacT obmieo0pa3oBaTenpHOH OpraHu3aluu  (KIACCHBIH
PYKOBOJHTENB) H CIELHAIACT IO OpraHu3alus OOLIECTBEHHOTO NUTAHMUSA COBMECTHO IPOBOJIAT
cBepky uHpopMaiun B XKypHane ydera pacueToB 32 aDOHEMEHTHOE [TUTAHHE: MPOBEPSIOT OILIATY
3a MATaHHe Ha OCHOBE MH(MOPMAITHH B peecTpax Oe3HANMYHBIX PACYETOB, KBUTAHIIMA HAMYHOIO
pacyera B pa3pese yualluxcs ¥ BEIBOJAT neperuiaty (Hemoruiary) Ha 01 m 15 umcno xaxzmoro
MecsIa.

4.6. OmutaTa 3a NUTAHUE B BUJE HAIMYHBIX PACYETOB IPOU3BOAUTCS aBaHCOM E€3KEHEIENIBHO.

4.7. JleHe)kHBIE CpefcTBAa NPUHUMAIOTCA 3aBEAYIOLUEH IPOM3BOACTBOM JUIS PAacdeTOB 3a
abOHEMEHTHOE IIMUTAHKE Ha IIPEACTOSIIYIO Helleo kaxuayio cyoboty: 12.00 - 15.00.

oIiata B Hagane yueGHOTo rojia Ha IEPBYIO IOJIOBHHY CeHTAOPS IPOH3BOIHTCS B Cpok 10 10
CeHTAOps.

4.8. Pomutemo, 3aKOHHOMY MpeacTaBUTeN0 nepenaercs keutaHnus (IIpunoxenme Neb) o
IpHeMe JCHEKHBIX CPEACTB B 2-X sK3eMIuripax. KBUTAHIHS COIEPIKUAT CBENCHHS O JaTe IIpHeMa
JICHEXKHEIX cpeacTB, U0 ponuTens (3aKOHHOTO MPeJICTABUTENS) 00YUYaAIOINETocs, CYMME, KIIacce,
OUO obyuaromerocs, TMOANHCH COTPYAHMKA OpraHu3alMd  OOIIECTBEHHOIO  IHTaHHA
(3aBeyrolel CTOJOBOM) U poauTelis (3aKOHHOTO MIPEICTaBUTEs) 00yUaromerocs.

49, dopma KBHTAHIMH YTBEpXKHaeTcs opraHusanueit nwuranud. Ilepseii sK3eMIuLIp
KBHUTAHITAU OCTACTCS y POIUTENS (3AKOHHOTO MPENCTABUTEIST) 00YUAIOIIErocs, BTIOPOH 3K3eMILIIP
B  OBS3ATEJBHOM IIOPAJKE nepenaercs coenuanucTy o0ImeoOpa3oBaTesbHON
opranu3anuy (KJIACCHOMY pPYKOBOAWTENIO) [UIS YydeTa OIUIaThl 3a IIMTAHHME ydallluxcs
COTPYIHHUKOM OpTaHH3al{H 00MIeCTBEHHOr0 MUTAHAS (3aBeAYIOIIHM HIKOIBHOMH CTONIOBOMH).

4.10. B konie yueOHOTO roja MpoOU3BOIUTCS BO3BPAT HEHCIIOIL30BAaHHBIX OCTATKOB CPEICTB
Ha nuTaHue. Bo3Bpar NMpOHM3BOIMTCS N0 3a4BJIEHUIO POJAMTENS (3aKOHHOTO NPEICTABUTEN) IIO
pesy/jbTaTaM CBEpPKH pacyeToB 10 yueOHOMY Kiaccy, IIPOM3BEICHHOH COTPYIHHKOM
001eobpazoBaTeIbHOM OpraHu3anuu (KIIaCCHBIM PYKOBOJHMTENEM) IO 3aSBICHHIO POJUTENI B
MIEPBEIC 1Be CyOOOTHI HIOHS B YACHI, YCTAHOBJIEHHBIE UL IPHEMA JICHEKHBIX CPEZCTB Ha MTUTaHUE
m100 No PeKBU3UTAM POIUTENS (3aKOHHOTO IPEACTABUTEL).

4.11. B cmyuae mepeBoma ydammerocs W3 OIHOH o00meoOpa3oBaTenbHOH OpraHM3aldy B
Ipyryo obueodpa3oBaTesibHy0 OpPraHU3alui0 3aBEplICHUE pacueToB II0 MHUTAHWIO B OJHOM
YUPEKICHHH W HA4Yall0 PACUETOB [0 MUTAHHIO B JIPYTOM YUpeKIEHUH IIPOM3BOJUTCS B IOPSIKE,
aHajoruyHoM nyHKTaMm 4.10 u 4.4.

5. KonTpoJas 3a pacueramu

5.1. CBojiHbIe AaHHBIE O IOJYYEHHBEIM HAJIUYHBIM JCHEKHBIM CpeAcTBaM M Oe3HaIMYHOH
omiaTe 3a MUTaHHe o0ydaroIuxcs 3a MeCsl 10 KaXIOMy Kiaccy IOJJeX)aT OTPaKEHUIO B
XKypHane ydera pacueToB 3a aOOHEMEHTHOE INHTAHHE, BEIECHHE KOTOPOTO OCYIIECTBIAET
crieLanucT o0IeobpazoBaTeIbHON OpraHu3alyuy (KJIaCcCHEBIH pyKOBOAKUTEIND).

5.2. CBepKa pacyeToR 110 NMPeI0CTABICHHI0 OPraHH30BaHHOI0 MHTAHMS MEXKIYy OpraHH3anueH
o0IIeCTBEHHOr0 MNHTaHud (B JHUe e€ INPeACTaBHTENss - 3aBe/ylolledl CToIoBOH) H
obmeobpazoBaTenbHOM oOpranmzamued (B JHMIE €€ NpPeACTaBHTENd - YIOJHOMOYEHHOTO
coTpynHHKa 00meoOpa3oBaTeIbHON OpraHH3alud (CIEHHATHCTA ITI0 OpPraHH3aIlMH ITHTaHMs))
ocymectBisercs 20 grcia TeKkymero Mecsa i 05 yrcna ciaeayromero Mecsma.

5.3. XpaHeHue JNOKYMEHTOB II0 IPENOCTAaBICHHIO M OIUIaTe IUTaHUSA O0yJaloImuxcs B
00111e00pazoBaTeNbHEIX OPraHU3AIMIX U OpraHu3aluy 00IIeCTBEHHOr0 TUTAHNS OCYIIECTBIIACTCS
B TEUEHHE CpOKa NEHCTBHS COMIALIEHHS O COTPYIHHYECTBE C LENBI0 OpPraHu3allid ITHTaHHI
y4ammuxcs 1 paboTHHKOB 001meobpa3zoBaTenbHON opranu3aliy U TPH IoJja ¢ MOMEHTA OKOHYaHUSA
ero JICHCTBHAY.



