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I. O6mue noaoxKeHst

1.1.bubnroTeka SBISETCS CTPYKTYPHBIM TONPA3NENEHHEM MYHHIMIATGHOTO ABTOHOMHOTO
obmeobpazosatensroro yupexaenus «Cpennss obmeobpasosarensras mkona Nel2 vvenn
Ounera Komesoro» (nanee — ikoma), y9acTBYIOIEM B y4e6HO-BOCITMTATETEHOM MPOLIECCE B
LEmAX oOecredeHns: NpaBa yYYaCTHUKOB OOpAa30BATENLHOrO IIpOLEcCca Ha OECIUTATHOE
ToJb30BaHkie OMOIHOTEUHO-MH(DOPMALIMOHHBIME PECYPCAMH.

1.2Tlems OGHOMMOTEKM COOTHOCATCS € LEMAMH WIKOMBI: (POPMMpPOBAHHE OOWICH KYIBTYpBI
THIHOCTH O0Yy4AlOMMXCs HA OCHOBE YCBOGHMs OOS3aTENLHOrO MUHMMYMA CONCPYKAHUS
0011c00pa30BaTENBHBIX IPOTPAMM, UX IATITALNS K 5KU3HY B OOIIECTBE, CO3NAHAE OCHOBBI LTS
OCO3HAHHOIO BBIOOPA ¥ TOC/ENYIONUIETO OCBOEHHS NPO(ECCHOHANLHEIX 00PA30BATEIbHBIX
HpOrpaMM, BOCIIHTAHME I'DAKAAHCTBEHHOCTH, TPYNOMIOOMS, YBaXKEHUS K rpaBaM U cRobomam
4ENI0BEKa, MO0BHU K OKpysaromeii npupone, Ponune, cembe, Gopmuposanue 310poBOro 0bpasa
MKUIHMN.

1.3.BrnbnnoTeka pykoBOACTBYETCA B CBOCH AEATENHHOCTH (DEIePaIbHBIMU 3aKOHAMM, yKa3zaM#
u  pacnopsokeHusivu  [lpesupenta Poccuiickoit  ®enepanun, NOCTAHOBICHWSMHU U
pacriopsoxkenusiMu [lpasurenscrsa Poccniickoif @eneparmy, YCTaROM IIKONBL, 3aKOHOM 00
obpazopanuu, Koucturynueii PK.

1.4.JlesrensHOCTs  GHONMOTEKM OCHOBBIBAETCS HA NPHHIAIAX ICMOKPaTHH, TYMaHW3Ma,

OOIUEAOCTYIHOCTH, TPHOPHTETa  OOLICYENOBEYECKMX — LIEHHOCTE, IPaKIaHCTBEHHOCTH,
CBOOOIHOrO Pa3sBUTHUS TAYHOCTH.



1.5.0pranusanus o6ciy UBaHES YIaCTHHKOB 0OPa30OBATENHFHOrO MPOLECCA HIPOA3BOJUTCH B
COOTBETCTBHHM C TpPaBWIAMU TEXHUKH O€30IaCHOCTH H INPOTHBOMOMKAPHBIMU, CAHHTAPHO-
THIHEHUYECKUMHA TPeOOBaHUAMH.

II. Ocuorubie 3anaun

2.1.00ecrieyenue  ydacTHEKAM  00pa30BaTeNBHOrO — mpolecca —  OOyHarommMes,
IENarorHYeCKUM pabOTHUKAM, POIUTENAM (MHEIM 3aKOHHBIM HPEICTABUTENAM) 00YYAIOIIXCS
(manee — MONB30OBATENSIM) — IOCTYNA K MH(DOPMAIMH, 3HAHMSM, HIESM, KyJIBTYPHBIM
IEHHOCTAM ~ HOCPEIACTBOM  HCHONL30BAHMA  OHONMOTEUHO-HH(GOPMAIHOHHBIX — PECYPCOB
00Ie00Pa30BATENLHONO YIPEHTCHHS Ha PasiiuHBIX HOCHTENAX: OyMakHOM (KHIKHBLT (DO,
oz nepro/mdeckux u3nanmi), mudposoM (CD-apCcKH), KOMMYHHKATHEHOM (KOMIBIOTEpHEIE
CETH) H HHBIX HOCHTEIIAX;

2.2.Bociuranue KyIbTYpHOTO H TPaXKIAHCKOIO CAMOCO3HAHHS, HOMOIIb B CONMATH3AIAHA
00yuJaroIIerocs, pa3BUTHH €ro TBOPUECKOr0 NOTEHIIHATIA,

2.3.0opMUpOBaHHE HABBIKOB HE3ABHCHMOIO GUGIMOTEYHOTO MOB30BATENs: 00y UYeHHe IIOHCKY,
0TOOpY M KPHTUIECKOH OneHKe uH(pOpMaLUH;

2.4.CoBepLICHCTBOBAHNE TTPENOCTARIAEMBIX OHOMHOTEKON yCIIYT Ha OCHOBE BHEIPEHHS HOBBIX
HHQOPMAIMOHHBIX ~TEXHONOTHH H  KOMIBIOTCPH3ALMH  OMGIHOTEIHO-MH(OPMALHOHHBIX
HpOIeccoB, hopMupoBanue KoMPOPTHOH GHONHOTEUHON CPeEL.

I1I. OcnoBHbIe pyHKIHEA

3.1.bubmrorexa hopmupyer Gor GHOIHOTEIHO-HHPOPMALHORHEIX PECYPCOB IIKOIIBL:

* KOMINIEKTYCT YHUBEPCANbHBIH (OHJ  y4eOHBIMH, XyJAOXKECTBEHHBIMH, HAayJHBIMIL,
CIIPABOYHEIMM, NeJAarOrMIEeCKUMH U Hay4HO-TIOMYJIIPHBIME JOKYMEHTAMH Ha KHHYKHOM OCHOBE;
*  ponoiHseT Gonj MHPOPMATHOHHEIME PecypcaMu 3 cer MHTepHeT, Gazamu v GaHKaMu
OAHHBIX IPYTHX YYPEXIACHUH U OpraHu3alfiii;

* OCYIICCTBISIET PAa3MEINCHHE, OPIaHA3AIMIO U COXPAHHOCTE JOKYMEHTOB;

3.2.bubmmorexa coznaeT HHOOPMAIHOHHYIO TIPOLYKIHIO;

*  OCYIIECTBIAET aHAIMTHKO-CHHTETHIECKYIO [1€pepaboTKy HH(opMaIuy;

* OpraHu3yeT H BeJleT CHpaBouHO-OMOMMorpaguueckuii anmapar: Karamord (aadasHTHEILIL,
CHCTEMAaTHYeCKHi), KapToTeKH (CHCTEMATHUECKYI0 KapTOTEKy cTaTel, TeMaTHYEeCKHe
KapTOTEKH), 31EKTPOHHBIN KaTaJor;

* obecrievnBaeT MHBOPMUPOBAHHE MONB30BaTENEH 00 HHYOPMATMOHHOM NPOTYKIIHL;
3.3.bubnuoreka  OCYIIeCTBISIET nuddepennppopanHoe  GuGAHOTEUHO-HHPOPMALHOHHOE
obcnyxuranye 00yYaroIHXCs:

* CO3JAaeT YCIOBHA UL PEAM3AllHH CAMOCTOSTENLHOCTH B OOYYEHMH, O3HABATEIHHOI,
TBOPYECKOH JEATENLHOCTH C OMOPOH HA KOMMYHHKAIHIO;

* opraHuzyer oOOy4YeHWe HaBBHIKAM HE3ABHCHMOr0 OHONMOTEYHOr0 TIIONB30BATENS W
noTpeduTens HHGOpMAaIHH, CONEHCTBYeT HHTErPAIlME KOMITIEKCA 3HAHWH, YMEHH ! HABBLIKOR
paboThl ¢ KHUTOH U HHOpPMAIHE;

* OKAa3BIBaCT WH(QOPMALMOHHYIO MOANEPKKY B PEIICHHH 3a/1a4, BO3HHKAIONIAX B IIPOIECCE HX
y4eOHoi, caMoobpa3zoBaTeNEHOM U JOCYTOBOH IEITEILHOCTH,

* OpraHM3yerT MacCOBBIC MEpONpPUATHs, OPHMEHTHPOBAHHBIE HA pasBuTHE oOmel u
YUTATE]ILCKONH KYNBETYPBI JINYHOCTH;

* CONCHCTBYeT WICHAM TIENArOTHYECKOr0 KOJUICKTHBA W aJMUHACTDALMH Y4PEXKICHHS B
OpraHu3aliy  00pa3OBATENBHHOTO — Npolecca M Jocyra  obydarommxces — (IPOCMOTP
BuieopuneMoB, CD-auckoB);

3.4.bubmuorexa  ocymecTeusier gubdepeHIrpoBaHHOe  OHOTHOTEUHO-HHDOPMALHOHHOE
00cmyXHBaHHE IEIArorHYecKuX pabOTHHKOB:

* BBUIBILICT HMH()OPMAIMOHHBIE TNOTPeGHOCTH M YJIOBIETBOPSET 3allpoChl, CBI3AHHBIC C
o0yueHHeM, BOCIIUTAHHEM M 3[[0POBBEM JETEH;

* BBMBIMCT HH(QOPMAIMOHHBIE TIOTPEOHOCTH W YJOBICTBOPAET 3ampochl B  0ONACTH
NENArOTMYECKMX HHHOBAIMH ¥ HOBEIX TEXHONOTHII;



* OCYIIECTBNACT —TeKymiee wHbopmuposanve (IuM HHOOPMAlEH, 0030pH  HOBBIX
IOCTYNNEHWA ¥ TyOnuMKkauui), HHEGOPMUPOBAHHE pPYKOBOACTBA IIKOMBI O BOIIpOCaM
YIIPaBIEHHs] 00Paz0BATENLHEIM IIPOIIECCOM.

3.5. bubmmoreka ocymecTBisicT auddepeHIEPOBAHHOE OubnroredHo-uHPOPMALHOHHOE
obcityuBaRKEe ponuTeNneil (MHBIX 3aKOHHBIX MPEICTABHTEIEN) o0y9JaronuXcs:

* YJOBJICTBOPACT 3aNpPOCHI I0JIB30BAaTENed M HHOOPMHDPYET O HOBBIX HOCTYIICHHSX B
OubimoTexy;

* KOHCYJPTHPYET TI0 BOLPOCAM OPraHM3AIMH CEMEHHOI0 UTEHHS, 3HAKOMHT ¢ WH(pOpMALHeit
IO BOCIUTAHUIO JIETEH, KOHCYNBTHPYET [0 BOIIPOCaM YUeOHBIX M3/aHuil 11 06y YalONnHKCs.

IV. Opranuzanus neareJbHOCTH OHOIHOTEKH

4.1.Hamupe yKOMIUIEKTOBaHHOM OuOMHOTEKH B mKome o6s3aTensHo. YacTHaHas
UeHTpanu3anis  OHOMHOTeUHO-OMOIHOrpAHYECKHX — TIPOLECCOB B MEIKIIKOJIBHBIX
OHONMAOTEIHBIX  OOBEIMHEHHIX TPOBOAMTICS 1O  NPHKA3Y OpPTraHOB  YIpaBJIEeHHS
obpazoBaHHAEM.

4.2.bubmmoreuno-undopmanHoHHOe  OOCIY)KHBAHHE  OCYLWIECTBISIETCS  HA  OCHOBE
OubIHOTEYHO-HHDOPMAIMOHHEIX PECYPCOB B COOTBETCTBHH C y4eOHBIM M BOCHHUTATENLHBIM
TUIAHAMH IKOJBI, MPOrpaMMaMy, ITPOSKTaMM H IUIAHOM paboTel OHOIHOTEKH.
4.3.Cnoncopckas TIOMOINb, NONYYEHHAs OMOTHOTEKOH B BUIE IENEBBIX CpPEeICTB Ha
KOMIUTeKTOBaHe GOHIA U 3aKyNKy 000pyTOoBaHus, He BICYET 34 COOOH CHUKCHIS HOPMAaTHUBOB
u () abcoNrOTHBIX pasmMepoB (HHAHCHPOBAHHS W3 OOJDKETa 00meobpazoBaTensHOro
yapexienus. JIeHeXKHble CpeicTBa 3a CIAHHYIO OHONMOTEKOH MaKymaTypy pacxoayroTes Ha
YIyHIICHHC MATEPHANBHO-TEXHHYCCKOH Oasel OMOIHOTEKH, MOAMHCKY MPO(ECCHOHATBHBIX
H3IaHUHA, KOMIUIEKTOBanue (DOHIA JOKYMEHTOB.

44.B pemnax obecledeHuss MONEPHU3AUUH OHOJIMOTEKH B YCIOBHSX HHGOpMATH3AIHH
00pa3oBaHus U B IIpeieiaX CPEeACTB, IIKONA 00eCIe HBacT OubIIHOTEKY:

* TapaHTHPOBAHHEIM (QMHAHCHPOBAHMEM KOMILIEKTOBAHMA OUOTHOTETHO-HH(OPMALIEOHHBIX
pecypcos (B cMeTe YUPEIkKICHHS BEIBOANTCS OTAENBHO);

*  HEOOXONMMBIMH CIyKeOHBIMH M IPOM3BOJCTREHHBIMH [TOMEIIEHHSIMH B COOTBETCTBHH CO
CTPYKTypol OMONHMOTEKH ¥ HOPMATHBAMH II0 TEXHHKE OC30MACHOCTH SKCIUIyaTALMH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIAXKHOCTH, 3AIbUIEHHOCTH TOMELICHHS, KOPPO3HOHHO-
AKTHBHBIX IIPUMECCH HIIM JIEKTPONPOBONAMICH NHUIM) M B COOTBETCTBHH C TONOXEHHIMH
CanlIuH;

* COBPEMEHHOH SJICKTPOHHO-BBHIMHCIUTENLHOM, TEIEKOMMYHHKAMOHHOR H KONMPOBATIBHO-
MHOKHTEJIBHOM TeXHUKON U HEOOXOIUMBIMH IIPOrPAMMHBIMH IPOLYKTAMH;

* PEMOHTOM M CEPBHCHBIM OOCIYKHBAHHEM TEXHUKA U 000OPYIOBAHIS GHOIHOTEKH,

* OubnuoTedHol TeXHHKON M KaHIEIAPCKAMHE TIPHHAIIE/KHOCTSIMHE.

4.5.11Ikona cosmaer ycnoBHMS O COXPAHHOCTH alNaparypsl, 000pYLOBAHHS H HMYINECTBa
oubmoTeK .

4.6.0TBETCTBEHHOCT 33 CHCTEMATMYHOCTH M KAYECTBO KOMIUTIEKTOBAHHS OCHOBHOTO donma
OubIHOTEKH, KOMIITIEKTOBAHUE YIeOHOro (HOHIA B COOTBETCTEUHE C (enepanbHbIME TEPEIHAME
y9eOHHUKOB W y4eOHO-METOAMYECKHX H3IAHHUH, CO3MaHHe HEOOXOMHMBIX YCIOBUH IS
JeATENLHOCTH OUOIMOTEKH HECeT TUPEKTOP IIKOIIBL.

4.7 Pexum paboTel OHOMHOTEKH ONpereNnseTcs 3aBeayIONTHM GUOIHOTEKOH B COOTBETCTBHM C
NpaBuiaMK BHYTPEHHETO pacmopsiaka mKkokl [Ipu onpenenennn pexnma paboTel GHOIHOTEKH
Ipe/lycMaTpHBACTCs BhIICICHHE:

* [ABYX 4acoB pab0Yero BPEMEHH €eIHEBHO Ha BBINOIHEHHE BHYTPHOUGIHOTEUHOM paboTE;
* OJHOro pasa B MECAIl — CAHHTAPHOIO JHA, B KOTOPEIA OOCIYKMBAHHE 4YHTaTeleH He
NIPOM3BOAUTCS;

* HE MEHEE OJIHOTO pa3a B MECSI[ — METOJMYECKOTO JTHSI.



V.¥Yupasaenune. IlTarer

5.1.Ynpasnenue 6ubmuoTekoil 0CyHIECTBISETCS B COOTBETCTBHHE CO LITATHBIM pacrucaHueM.
5.2.0011ee pyKOBOICTBO HESTENBHOCTRIO OUOIHOTEKH OCYIIECTRISIET JHUPEKTOP IMIKOJIBL.

5.3. PyxoBoJicTBO OHOIHOTEKOH OCYINECTBIAET 3aBEIYIOMIHIT OHOIMOTEKOM, KOTOPBIA HeceT
OTBETCTBCHHOCTE B TIPEJENax CBOCH KOMIIETEHIHMHU Nepe] OOYHaIOUHMUCS, HX POAHTEILIMH
(MHBIMM  3aKOHHBIMH TIPE/ICTABHTEIIME) 34 OPraHH3ALHIO W DE3YIBTATHl JEHTeIbHOCTH
OnOMMOTEKH B COOTBETCTBHH C (YHKIMOHATBHEIMH OOS3aHHOCTSIMH, [IPely CMOTPCHHBIMHE
KBATH(DHKAMOHHBIME TPeOOBAHMIMHU, TPYIOBEIM JIOTOBOPOM.

5.4.3aenyromuii  OMOMMOTEKOH — HA3WAYAETCA JMPEKTOPOM LIKOJBL, SBIAETCS WICHOM
IEJArOTUIECKOI0 KOJIJICKTHBA M BXOJAHUT B COCTAR NMEAArOrHUYecKOro CORETA IIKOIEL.
5.5.Meroguyeckoe CONMPOBOKIEHUE EATENHHOCTH OHOIMOTEKH O6ecIIeYHBaeT CIICITHATIHCT
(MeTomeT) 0 y4eOHBIM (POHIAM ¥ IIKOIBHBIM OHOTHOTEKAM .

5.6.3aBenyromuii OubnmoTekoif  paspaGaThIBaeT M NpPENCTABIAET JMPEKTOPY INKONBI HA
YTBEPKACHHE CIEAYIOLIHE JOKYMEHTHI:

a) monoxenue o GHONHOTEKE, NPaBHIIA IOMB30BAHMS GHOIHOTEKOM;

0) IIAHOBO-OTYETHYIO NOKYMEHTALMIO (NHEBHHK OMOIHOTEKH, CYMMApPHYIO KHHTY yueTa
Y4eOHUMKOB, CyMMApHYIO KHHIY y9eTa XY/I0XeCTBEHHOH JMTEPATYPEI).

57Ha pabory B OHONHOTEKY NPHHHUMAIOTCS JIIA, UMEIOLIHE HEe00X0IUMYIO
IPO(ECCHOHANLHYIO IOATOTOBKY, COOTBETCTBYIONIYIO TpPEGOBAHAAM KBaTH(QHKAMOHHOM
XapaKkTepPUCTHKH 10  JOJDKHOCTH H  TIONYYEHHOHM  CIHENHAIBHOCTH, IMOATBEPKIEHHYIO
HOKyMeHTaMu 00 00pa3oBaHUM M (HIH) KBAIU(DUKAIIHH.

5.8.PaboTHuKkE GHONHOTEK MOTYT OCYLIECTBIATE IIEAATOIHUECKYIO AESTENBHOCTS. COBMEIEHIIE
OuOMHOTeIHO-NHPOPMAMOHHOR ¥ IENArOTHYecKOd  JIESTENBHOCTH  OCYILECTBISETCS
pPabOTHHKOM OUOIMOTEKH TONBKO HA NOGPOROILHOM OCHOBE.

5.9.TpyIoBEIe OTHOITEHHS PAOOTHHKOB OHOIHOTEKH PEryTHPYIOTC TPYAOBBIM JOrOBOPOM.

VI. Ilpasa u o6s3anHOCTH palOTHHKOB OHOIHOTEKH

6.1.PaborHuKH OHOTHOTEK HMEFOT IIPABO:

a) CaMOCTOSITENIBHO BEIOHpaTh (POPMEI, CPEACTBA M METOILI OubIHOTEYHO-HH(BOPMANMOHHOTO
obcityxuBaHns 00pa3OBATENBHOTO H BOCIMTATENBHOTO NPOIECCOR B COOTBETCTBUH ¢ IETAMHE K
3a7a4aMy, yKa3aHHBEIMH B Y cTaBe MKoNs! ¥ [Tomoxennu o Gubnnorexe;

0) NpOBOZHMTL B YCTAHOBNEHHOM MOpsAKe (aKyIbTATHBHBIE 3AHATHA, YPOKH ¥ KPYKKH
orbmoTedno-6nbiorpaduecKux 3HaHMHA 1 HHPOPMAIMOHHOMN KyIBTYpEL;

B) OIPENENATE MCTOYHMKH KOMIIIEKTOBAHMS HHGOPMALHOHHEIX PECYPCOR;

I) B3BIMATH U PEAM30BLIBATE JOKYMEHTE A3 (DOH/IOB B COOTBETCTBHH C MHCTPYKIEEIT 110 y4ery
Oubimoreunoro GoHma;

M) ONpejeNsiTh B COOTBETCTRBEM C INPABWIAMH TONL30BAHMS OHONTHOTEKOH INKOIBL,
YTBEPKACHHBIMH JUPCKTOPOM IIKOIEL, M IO COrVIACOBAHUIO ¢ POJUTENHCKHM KOMHUTETOM HITH
TOTMEYHTENECKIM  COBETOM  BHILI M pa3sMepel KOMIIEHCAlMH ymepba, HAHECEHHOTO
I0JIB30BATEIAMY OHOIHOTEKH;

¢) BHOCHTh TPEITOXKEHUS AUPEKTOPY LIKOIEI 110 COBEPIIEHCTBOBAHMIO OILIATEI TPYZAa, B TOM
qdcre HandaBOK, JOMIAT H IPEMHPOBAHHS PabOTHHKOB OHOIHOTEKH 33 JOTIONHUTENHHYIO
paboTy, HE BXOASIIYIO B KPYI OCHOBHBIX OOS3aHHOCTEH paGOTHHKOB 6ubnnoTexu; 110
KOMIICHCAIIHOHHBIM MEPOIIPUSTHAM, CBS3AHHEIM C BPEIHBIMH YCIOBHAMH Tpyna (6ubmHoTed-
Hasl IBLTE, IIPEBBITIEHHe HOPMATHRA PA0OTEL HA KOMITBIOTEpE);

JK) IMETh €XKEN0JHBIH TPYA0BOH OIIAYMBAEMBII OTIIYCK:;

3) OBITH TIPENCTABIEHHBIME K PA3IHYHEM (HOPMaM TOOMPEHHs, HACPALAM H 3HAKAM OTJIHYHS,
IPEyCMOTPEHHBIM Jist pA0OTHHKOB 00PA30BAHHS U KYJILTYPEL;

1) HOBBIIIATH CBOK) KBATH(HKAIHIO B YCTAHOBJIEHHEIE CPOKH.

6.2. PaboTHrkH OHOMHOTEK 0OI3aHbL:

a) oOccleynTh MNONB30BATENSIM BO3MOMKHOCTE PAaBOTH ¢ MH()OPMAIFOHHEIME peCypcaMu
OubIHoTEKH;



0) uH(OPMEPOBATE 110JIE30BATENEH O BHAAX TIPEOCTABIIEMBIX OHOIIMOTEKOM YCIIYT;

B) 00ECTIEUHTH HAYIHYIO OPradU3aiuio GOHIOB H KATATIOIOB;

I) GOpMHPOBATE (GOHIEI B COOTBETCTBHE C YTBEPIKISHHBIME (heAepaTbHBIMMU NIEPEYHAMHA
y49eOHBIX H3Nanui, 00pa30BATENbHBIMI TPOTPAMMAME 00me00pazoBATENEHOTO YUPEsK/IEHHS,
MHTEPECAMH, MOTPeOHOCTSAMH U 3alPOCAMH BCEX KATETOPHI ONB30BATENC;

1) COBEpLIEHCTBOBATE HH(OpManHonno-6ubmorpaduyeckoe 1 GUOIHOTEUHOE o0cmy)XuBaHHe
[IOTB30BaTeICH;

€) obecrednBarh COXPAMHOCTh MCIIONB30BAHMS HOCUTENeH HHPOPMALHH, HX CHCTEMATH3ALIHIO,
pasMeIeHHe U XpaHCHHE, 00ecreurBaTh pexuM paboTH B COOTBETCTBHH € IOTPEGHOCTSIMH
HOJIb30BaTeNeH X paboTOM IKOIIL;

3) OTYHTEIBATECA B YCTAHOBIEHHOM NOPSIKE IEPE THPEKTOPOM LIKOITEL

VIL. TIlpaBa u 00s13aHHOCTH 10AL30BATEIEH GUOIHOTEKH

7.1.1osp30Barenn GHOIHOTEKH HMEFOT IIPABO:

a) TMoNydaTh NOJHYI0 HHGOPMAIHIO O COCTABE  GHOIHOTEYHOTO tdonna, WHGOPMALMOHHBIX
pecypcax H NPeIoCTaBIgeMblx OHONHOTEKON yelyrax;

0) MOMB30BATECS CTIPABOYHO-OHOTHOTpAdHIECKUM aNMApaTOM GHOIHOTEXH;

B) OMYYaTh KOHCY/IBTAIIMOHHYFO IIOMOILE B MOUCKE H BEIOOPE HCTOUHHKOB uadGoOpManny;

I) MOJy4aTh BO BPEMEHHOE IONb30BAHHE Ha A0OHEMEHTE W B YMTANLHOM 34Ne [eUaTHLIE
H3/[aHus, aYTHOBH3YabHBIC TOKYMEHTHI M IPYTHe HCTOYHUKH HHPOPMATIIHH;

1) TPOJIEBAThH CPOK MONTH30BAHUS JOKYMEHTAME,

€) MOJIy4aTh TeMaTHIeCKHe, (hakTorpadhuyecKue, yTOIHMOMEE 1 Oubnuorpaduyeckue crnpaBku
Ha 0CHOBe (poHIa OUOIHOTEKH;

) TONY9aTh KOHCYIBTAMOHHYK) IOMOIIE B paboTe ¢ mudopvammedi Ha 3NEKTPOHHBIX
HOCHTEJLAX NIPU NONb30BAHIHE EKTPOHHEIM H HHEIM 000pYIOBAHHEM;

3) Y4aCTBOBATh B MEPOIPHATHSX, IPOBOJUMBEIX OHOIHOTEKOM;

K) 00palaThes A paspelleH s KOH(GIUKTHOM CHTYAIMY K IHPEKTOPY [IKOMBL

7.2 Tlonp30BaTesd OUOIHOTEKH OOS3AHEL:

a) co0momaTh IpaBHIIa IOML30BAHMS OHOIHOTEKOM;

0) OepexHO OTHOCHTBCS K NPOM3BENEHUAM MEUaTH (He BBIPBIBATh, HE 3aTHOATH CTPAHHI], HE
ACIaTh B KHUTAX MOMYEPKMBAHHH, NOMETOK), HHBIM JOKYMEHTAM Ha Pa3THYHBIX HOCHTESX,
000pyHOBaHHAIO, HHBEHTAPIO;

B) HOJAICPXKHBATL TIOPATOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM nocrtyne OuOIHOTEKH,
PacoNIOKEHUsT KAPTOYEK B KATANOTaX U KAPTOTEKAX;

I) ONB30BATHCS IEHHBIMU M CTIPABOYHEIMH JIOKYMEHTAMH TOMBKO B TOMEIICHHY GHGIHOTEKH;
7) yOe/mThCS MpU NONYYEeHHH JIOKYMEHTOB B OTCYTCTBHM AcEKTOB, a Ipu ofHapyKeHHu
npoutdopmupoBath 00 3ToM paboramka GHOTHOTeKkH. OTBETCTBEHHOCTH 32 00HapyXeHHEIE
AC(EKTHI B CIABAEMBIX JOKYMEHTAX HECET MOCHE/HHIT [I0Ib30BATE b,

€) PacINCEIBATECA B UHTATENLECKOM (OPMYIApe 3a Kaykmblil NOJIyYEHHBIH  y4eOHUK
(cTapriexIacCHUKY rpy noarotoske k ELD);

)K) BO3Bpamarh JOKyMEHTH! B GUOIHOTEKY B YCTAHOBICHHbIE CPOKH;

3) 3aMEHSITh JOKYMEHTHI OHOIHOTEKH B CILyYae MX yTPAThI HIIH IIOPYH UM PaBHOLIEHHBIMH, JTHOO
KOMIIEHCHPOBATE YIepO B pasMepe, yCTaHOBICHHOM IIPABAIIAMH TIONE30BaHEs OHOIHOTEKO;
M) IMOIHOCTBIO PACCUHTATLCA ¢ OGHOIHOTEKOM MO MCTEYeHHH cpoka o0y4eHus wmm paGoThHl B
001me06pa3z0BaTeIBHOM YUPEKISHIH.

7.3 .T1opsafiok IONBE30BaHKS OHOIHOTEKOIH:

a) 3aHCEh 00YYAIOMUXCA IIKOJBL B GHOIMOTEKY TIPOH3BOLUTCS TIO CIMCOYHOMY COCTABY Kiacca
B HHIIMBUAYATLHOM NOPS/KE, MENArOTHYCCKUX W HHBIX PaOOTHHKOB NIKOJIBL, POIUTENEH (MHBIX
3AKOHHBIX NPEICTABUTENEH) 00YIaIOIHIXCS — [0 MACHOPTY;

0) mepeperucTpanus Noap30BaTeNel GHONIOTEKH IIPOM3BOIHTCS €KETOIHO;



B) IOKYMEHTOM, IIOATBEPXK/AIONIMM TIPABO  IIONB30BAHHS  OMOIMOTEKOH, SBISETCS
quTaTeNnbCKu GopmyIsp;

I) 9HTATCIbCKHH HOPMYNAp GHKCHPYET NATy BHUIAYM MONE30BATENO IOKYMEHTOE M3 dbonma
OUOMMOTEKH U MX BO3BPAIEHHS B OHOMHOTEKY.

7.4.11opsmox mone3oBadus abOHEMEHTOM:

a) TONB30BATENH UMEIOT TPABO MONYYUTh HA JIOM W3 MHOTOTOMHBIX H3JAHHE He Golee JIBYX
IOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCHMalbHBIE CPOKH MONB30BAHMSA TOKYMCHTAMU:

¢ y9eOHUKH, yaeOHEIe 10cOo0us — y4eOHEI ro;

* Hay4HO-TIOMYJIApHAs, II03HABATENbHAs, XYN0KECTBEHHAs JINTEpaTypa — 1 MecsIr;

* [EpHOAMYCCKHE H3/IaHWs, H3JaHHs OBBINEHHOTO cipoca — 14 mHeid;

B) MONB30BATENH MOIYT MPOJUTATE CPOK IONB30BAHIA JOKYMEHTAMH, €CITH HA HAX OTCYTCTBYET
CHPOC €O CTOPOHBI APYTUX TTONb30BATENEH.

7.5.ITopa10K NONB30BAHAS YHTABHLIM 3a]I0M:

a) IIOKYMEHTEL TIPe/IHa3HAYeHHbIe A4 paboThl B YMTATBHOM 3aJie, Ha IOM HE BbIIAIOTCH,

0) SHIMKIIOIIE/IMH, CIIPABOYHHKH, PE/IKHE, IIEHHEIE ¥ UMEIOLIMECS B &UHCTBEHHOM SK3EMILISIPE
JIOKYMEHTBI BBITAIOTCS TOJNBKO 1)1 pabOThl B UHTATLHOM 3aJle;

B) YHCIIO TOKYMEHTOB, BRIIABAEMBIX B YHTATLHOM 3a71¢, He OTPaHHIABACTCH.

7.6.1IpaBuia MoJI30BAHNS IKOJIGHBIMA yIeOHIKAMH.

1. Obyuwarompecs NOMUUCEIBAIOT KK/bl y4eOHHK, TONYYEHHBI W3 IIKOJBHOIM
OubIHOTEKH;

2. YueOHHKH IOJDKHBEI HMETH IOTMOIHATENBHYIO CHEMHYIO 00TI0KKY;

3. Obyuarommecs 06sf3aHBI BO3BpAIlATh IIKONLHBIE YYeOHHKH B ONPATHOM BHUIE W B
yKazaHHbIE CPOKH. B chyyae HEOOXONMMOCTH HX PEMOHTHPYIOT (HOIKIEHBAIOT,
[IOTUHUIIALOT).

4. B ciyuae yrparhl B (WIH) HEYMBILUICHHOH TOp4Ye yueGHMKA WITH Y4eGHOTO MOCOGHs
3aMCHUTE WX TaKMMM K€, NPH3HAHHBIMH OuONHOTeKOH paBHOUCHHBMH. [lpu
HEBO3MOXHOCTH 3aMEHBI BO3MECTHTL PEATBHYK) PHIHOYHYIO CTOMMOCTB. CTOMMOCTE
YTPaYEHHBIX, HCIIOPYEHHBIX YUeOHHKOB ONpeNemseTcs OuOIMOTeYHBIM PabOTHHKOM 110
UeHaM, YKa3aHHBIM B YYETHBIX [OKyMeHTaX OHONHOTEKH, ¢ OIpeaelcHHeM
k0o huEeHTOB 10 IepeoIeHKe OHOMHOTEYHBIX (HOHIOB;
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